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1.00mme moaoxenud

1.1.Hacrosmee INonoxenue o pabote ¢ anexrponnoi noaroit [AIIOY CO «CKCMI'C» paspaboTano
C IEIBI0 BHEAPEHHS OPraHU3aUMOHHOM OCHOBBI 3((GEKTUBHOTO MPUMEHEHHS NEKTPOHHON NOYTHI [UIs
OCYUIECTBICHUA OOMEHA KOPPECHOH/EHI[HEeH BHYTPH KOJUIG/DKA, MEXAY 00pa3oBaTeIbHBIMH
YYPEKACHUSIMH, BHIIIECTOAIIMMH OpraHaMu 00pa3oBaHus U IPOYUMH OpraHH3alMsAMH.
1.2. IlonoxeHHe ONpeJeNsieT OCHOBHBEIE NPHHIMIBI OPTaHH3AIMH 3IeKTPOHHOH IOYTHI: OOMeHa
uHGOpManuel, Mopsaka NOArOTOBKM, ydera W oOpamieHus [JOKYMEHTOB, I€pelaBacMbIX IO
SNEKTPOHHOM IT0YTE.
1.3. [lonoxkenue pa3paboTaHO B COOTBETCTBHH C:
® QDenepansHbiM 3akoHOM Poccmiickoit @eneparmu ot 29.12.2012 1. Ne 273- @3 «O6
obpazoranun B Poccutickoii Menepamuuy;
® DeepanbubiM - 3akoHOM  Poccuiickoit @enepauuu or 27.07.2006 r. Nel49-03 «O06
nHdopmanuy, WHPOPMAVOHHBIX TEXHOJOTHSX W O 3amute wHGopMamuu» (¢ M3MEHEHUSMH H
nomonuenusMu ot 08.06.2020r.);
@ Ne 152-@3 «O mnepcoHaNbHBIX JaHHBIX» (C HM3MEHEHHMAMM M JIOUOJHEHHSMH OT
24.04.2020r.).
l.4.Ilonoxenne npennaznadeno s padoraukoB [TAIIOY CO  «CapaToBCKOro KOJuleDKa
CTPOMTENECTBA MOCTOB W THAPOTEXHHYECKHX COOPYXKCHHE» (manee - KOJUIEDK), CBA3AHHBIX C

INOJIYHICHHUECM H OTIIpaBKOﬁ KOPpPECIIOHACHIIHH B 3JICKTPOHHOM BHJIE 11O POOY CBOECH JeATEIbHOCTH.

2. Lean 1 nasnavenne 2JIeKTPOHHOMH MOYTHI



2.1. Llenpro npuMeHEHHs 3IeKTPOHHOM MOYTH! /11 0OMEeHa KOPPECIIOHICHIIMEH ABIAETCA NOBBIIICHHE
OIIepaTHBHOCTH BHYTPHBEIOMCTBEHHOTO 17} MEKBEIOMCTBEHHOTO WHGOPMALMOHHOTO
B3aUMOJEHCTBUS  YUPEXKIeHMHd O00pa3oBaHHA 3a CYET COKpPAIlleHHd BPEeMEHH JIOCTABKH
KOPPECTIOHICHIIMH W YMEHBIIEHHUS 3aTPaT BPeMEHH MTPH MOATOTOBKE W 00paboTke HHGOPMAINH.
2.2.Mcnonnenue TpeGOBaHMH MOCTYMHOCTH OBICKTPOHHOM NOYTHl JUIS MHBAIMJAOB IO 3PEHHIO,
UCIIOJIL3YIOMIMX KOMIIBIOTEP B KA4€CTBE TEXHMYECKOI'O CPelCTBa peaOMiIMTallid, B COOTBETCTBHH C
HallMOHAJBHBIM cTanaapToM Poccuiickoii ®enepanuu uarepuer-pecypesl (I'OCT P 52872-2012).
2.3.00Men (oTHpaBKa ¥ TpPHEM) DJICKTPOHHOH KOppECTIOHAEHIHEH IPOU3BOAUTCA B BHIE «ITHCEM C
BIOXKEHHEM (haiIoB».

2.4.Ilopsanok oOpamieHHs ¢ JOKYMEHTOM, IOJydarelleM H OTIPaBHTEIEM KOTOPOIrO SBISIOTCA
abOHEHTHl ONEKTPOHHOH IOYTHI, AHANOTHYEH OOPALICHHIO C MaTepHalaMH, [ONyYEHHBIMH

HOCPENCTBOM (DAKCHMUITBHOH CBSI3H.

3.0pranuzannonHoe obecneueHne YIEKTPOHHOH NOYThI
3.1.0pranusanuonHoe oOecriedenue paboTBl 3JEKTPOHHOH I0YTHI OCYIIECTBIAIOT COTPYIHMKH,
OTBETCTBEHHBIE 3d BEJICHUE JICTIONPOU3BOICTBA U HHPOPMATH3ALHIO.
3.2. OTBeTcTBEHHBIE 32 PAbOTY NEKTPOHHOM TOYTHI HA3HAYAIOTCS IPHKA30M PYKOBOJUTENA U3 YKC/Ia
COTPYIHUKOB 00pa3oBaTEIBEHOTO YUPEIKICHHS.
3.3.01BeTCTBEHHEBIE 3a PabOTy C 3MEKTPOHHON MOYTOM PYKOBOACTBYIOTCH HacTosmuM llonoxeHnem
U TOIDKHOCTHBIMH OOSI3aHHOCTSIMH, YTBEPIKIeHHBIMH JTUPEKTOPOM KOIIIEIUKA.
3.4 Komiemx opraiuszyer OaMH OQUUMAIBHBIA 9JEKTPOHHbLE IOYTOBBIA SIIMK ani obMeHa
opHIHATEHONH KOPPECTIOHACHINEH, TOMekKAIeH PEerucTpaiy B 00pa3oBaTEIbHOM YUYPEKICHHH.
Kpome storo, obOpazoBaTenpHOC YuUpelKIeHHE MOXKET OpraHH30BaTh HEOOXOJMMOE KOIHYECTBO
JIEKTPOHHBIX IIOYTOBBIX AIMUKOB IOAPA3ACICHHH W COTPYIHHKOB JUISl MEPENHCKH MOBCETHEBHOTO
XapakTepa.
3.5.0dunmancueit  ampec  UIGKTPOHHOH — IOYTHI  JIOMKEH — coJAepikaTh — HaMMEHOBAHHIO
00pazoBaTEIBHOIO YUPEHKACHUSL.
3.6.0¢pummaneHeIii  ajpec SJIEKTPOHHOW TMOYTHl KOJUIE/DKA MOMKET HCIIONb30BAThCA TOJIBKO B
CILy>KeOHBIX IEINsX.
3.7.0nepatupuyio paboTy TO OTOpaBke W T[pueMy ODUIHAILHOH  KOPPECIIOHIEHINH,
3apErHCTPUPOBAHHON WM ITOJIeKAINeH PErHCTpaluy B 00pa3oBaTeNbHOM YIPEIKICHHH, BBIIOIHIET
OTBETCTBEHHBIH 3a paboTy 3JIEKTPOHHOTO TOYTOBOTO SAlKHKa 00pa30BaTEIbHOTO YUPEKAECHHMA.
3.8.0tmpaBka M TpHeM MHCEM ITOBCEJHEBHOIO XapaKTepa OCYLIECTBIAETCS COTPY/IHHKAMH

O6pa30BaTeHLHOFO YUYPCKIACHHUA CO CBOUX JJICKTPOHHLIX MTOYTOBBIX AIHKOB.



3.9.0TReTCTREHHBIIT 33 TONYYeHHE HIEKTPORHOM TTOUTE JOJUKEH IPOBEPSTH KOPPECTIOHICHITHIO
He pexe 4 pas B pabouee Bpems - me mosuuee 9.00, 12.00, 14.00, 17.00 wacor u mo Mepe
HEOOXO0IMMOCTH.

3.10. OTBeTcTBEHHBIH 3a 3EKTPOHHYIO NMOYTY 0043aH CBOEBPEMEHHO COOOIIUTH AAPECATAM H3
aJIpeCHOM KHUTH 00 M3MEHEHMH aJipeca CBOETro 3IEKTPONHOTO MOYTOBOrO AIIHKA.
3.11.PaboTHukaM 00pa3zoBATENBHOTO YYPCIK/ACHHS 3alpeliaeTcs CaMOCTOATENBHO CO3IABATH

SIEKTPOHHEBIA AMMUK HA aBTOMATU3HMPOBAHHEIX pabounx MecTax 0e3 mprKasza JUPEKTOpa.

4.Ilops/10K MOATOTOBKH, y4eTa i 00palleHus 10KYMEHTOB, HepeIaBaeMbIX 10 31eKTPOHHOI
noure

4.1 Jlo;okHOCTHOE  JIMIO, MOJMMCHLIBAIOIIEE  JOKYMEHT, IUIAHHPYEMBI K OTIpaBKE IO

SIEKTPOHHOH OYTE, TEM CAMBIM FapPAaHTHUPYET OTCYTCTBHE B HEM CBEJIEHHH, KOTOPHIE HE MOIYT

HepPeaBaTECH B OTKPBITOM BHJIE TIO KAHAIIAM CBSI3H.

4.2 JIokyMeHTbI, OTHPABIAEMble [0 BIEKTPOHHOW MOYTE, JODKHBEI COOTBETCTBOBATEH

TpeOOBaHHAM, NPEIBABIAEMBIM K O(POPMICHHI0 OQUIHAIEHBIX JIOKYMEHTOB (IOKYMEHTEHI

JIOJDKHBL HMETh 00f3aTelbHBIE PEKBU3HTHL JAaTa M PErUCTPALMOHHBIA HOMEP, JODKHOCTH,

(Gamumisg, AHANHUANB TOANMCABIIEr0 IOKYMEHT, (DaMAIHs, WHHUIMANEI W HOMep TenedoHa

HCIIOJIHUTENA).

43. Ilpu monydYeHMH [OKYMEHTa II0 OSIEKTPOHHOW II0YTE HEOOXOIMMO OTIIPABUTH

NOATBEPAKACHHE O IOIYYEHHH, COZIepKaliee BpeMsl, 1aTy U (haMHUIHIO TPHHSBIIETO.

4.4. Ilepen ornpaBieHHEM coOOMIEHNsT HEOOXOAUMO MPOBEPUTH TPABOIMCAHNE W TPAMMATHKY

TEKCTa.

4.5. Hexondmue oQHUHMANBLHEIE TOKYMEHTEL, KOTOPEIE PETHCTPUPYIOTCS B COOTBETCTBUM ¢

YTBEPKICHHBIMH IIPAaBMIIAMH OENOIPOU3BOJICTBA, JIOJUKHBl OTOPABIATHECH HA O(UIHATBbHBIN

3IIEKTPOHHBIH [TOYTOBEIH AMUK YIPEKTESHHS.

4.6. Ilpu ohOpMIEHHH 3NEKTPOHHOrO COOOIICHHS 00A3aTeNbHBI K 3aMONHEHUI0 CIeIYHOLIHe

TOJIA: aapec MoIydarelis, Tema cooOImeHns, TOANUCh OTIPABUTEN ¢ YKa3aHueM HauMEHOBaHMUS

00pa3oBaTeILHOTO YUPEXKIEHUS U ero CTPYKTYPHOTO MOJpa3fielieHus, COTPYJHAKOM KOTOPOTO

ABJIACTCS OTIIPABHTENb.

4.7. Hanpasnsemble B MuaHCTEpCTBO 06pazoBanus CapaToBCKOH 001aCTH MATEPHAIBI JIOJDKHBI

HMETH COIIPOBOAUTEIHHOE ITHCEMO.

4.8IlepenaBaemas M IpHHHMAEMas B ajpec 00Pa3OBATENBHOrO YYPEKIAEHHs OQHIMAILHAS

JJIEKTPOHHASE KOPPECIIOHAEHIMS pachedaTsiBaeTcs B | JK3eMmmisipe M perucTpHpyeTcs B

COOTBETCTBHH C YTBEPXKACHHBIMM [PABHIAMH JEIOTPOU3BOACTBA (PETUCTPUPYETCA B JKYpPHAIE

BXOOAIIHX TOKYMEHTOB C YKa3aHMEM HOMEpA BXOIAIEro JOKYMEHTA, JAThI IMOJYYEHHSA, CpOKa



HCIIOIHEHAA W MEPENACTCS PYKOBOIUTEIO WIIH 3aMEHSIOMEMY €ro JOJDKHOCTHOMY IHITY IS
PACCMOTpPeHUs U JATBHEUNIUX PACIIOPSKEHHH 110 HCIIOTHCHUIO JOKYMEHTA).

4.9.0TBeTCTBEHHBI 3@ JNMEKTPOHHYK) 1I04TY B  00pa30BATENBHOM  YUYpPEKIEHHM JIOJKEH
OCYIIECTBIIATE:

1) npuem B ycTaHOBIIEHHOE BpeMsi O(HIIHAIBHON KOPpPECTOHACHIIMA H TIepeady aJpecary cBOEro
YUPEKICHHUS;

2) oTmpasky B OTOBOPEHHBIC CPOKH ajipecary o(HIMaNTbHOH KOppecHOHIeHIMH, 0(QOpMIEHHOH B
COOTBETCTBUH ¢ TPEOOBAHUAMM, IPEABABIACMBIMHE K OQOPMIEHHIO O(HIHANLHBIX TOKYMEHTOR;

3) KOHTPOIb JOCTABKM KOPPECIIOHIEHIMH C MCTIOJB30BAHNEM MEXaHH3Ma YBEJOMIICHHH ITOYTOBBIX
KIMCHTCKUX INporpamMMm (Mid II0 JPYTMM JIOCTYIHBIM KaHajaM CBS3H) U  IIPEJOCTABICHUE
HCTIONHUTEIIO JOKYMEHTa HEOOXOAUMOH HH(POPMAITHH O JOCTABKE KOPPECIIOH ISHI{HH.

4) B cnyyae HEBO3MOXKHOCTH IIPOYTEHHA OJNEKTPOHHOTO COOOIIEHHA YBEIOMISET 00 5TOM
OTIIPABHTEIIA.

4.10.3anpelnaercs UCTIONL30BATH HNEKTPOHHBIHA TOYTOBBIH SIIUK 00PA30BATEEHOIO YIPEXKIEHHS AT
PacCBUIKM pPEKJIaMHBIX COOOMmeHHH (cmama), cooOImeHHH NPOTHBO3aKOHHOTO HIIH HEITHIHOIO
COJICPYKAHUS.

4.11. Ilpu pabote c 31eKTPOHHOH ToYTEe HEOOXOMMMO COOMONATH CIYKEOHBIH JTHKET W ITHKY
JEI0BOH MEPENUCKH.

4.12. OTBeTCTBEHHOE JIHIIO HECET OTBETCTBEHHOCTH 34 CBOEBPEMEHHOE IOJIy4EHHE BIEKTPOHHBIX

COOOIINEHMH, PErUCTPALIUIO.



