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INOJIOKEHUE
«0 goxaabHoM HopMmaTuBHOM akTe 'AIIOY CO «CKCMI'C»

1.001mmue moyroKeHus

1.1. TlonoxxeHue O  JOKaJIbHOM HOPMAaTMBHOM  aKT€ TOCYHAapCTBEHHOTO  aBTOHOMHOIO
npodeccCHoHaIPHOr0 00pa3oBaTeNbHOro yupexaeHus CaparoBckoil obmactu «CapaTOBCKHMM KOJLIIEIHK
CTPOMTENILCTBA MOCTOB M THIPOTEXHHMYECKHX coopyxeHuil» (manee «I'AIIOY CO «CKCMI'Cy)
yCTaHABIMBAET €IWHbIE TPeOOBaHUS K JIOKAIBHBIM HOPMATHBHBIM aKTaM, HX IOATOTOBKE,
o(popMIICHUIO, TIPUHSATUIO, YTBEPXKICHHUIO, BCTYILUIEHUIO B CHIIy, BHECEHHMIO H3MEHEHHH M OTMEHE B
npezesnax CBoel KOMIIETEHIIMY B COOTBETCTBUH € 3aKOHOAATeNbCTBOM Poccuiickoit denepanu.

1.2.Jlox 7noKanbHBIM HOPMATHBHBIM aKTOM IIOHHMAlOTCs pa3pabaTblBaeMble U INPUHUMAEeMbIe

KOJUUIEJDKEM B COOTBETCTBHH C €r0 KOMIIETEHIMEH, OIpeeNIeHHON NeHCTBYIOUIMM 3aKOHOIATENHCTBOM
Poccuiickoit denepaiiuy U yIpeIUTENbHBIME JTOKYMEHTaMHU paboTonarelis, BHYTPEHHHUE IOKYMEHTEL,
yCTaHABIHUBAIOLIME  HOPMBI ~ OOIINEro  Xapakrepa, IpeJHAa3HAYEHHBIE I pPeryJIHpPOBaHUS
yIpaBleHUeCKOH, 0Opa3oBaTebHOM, (PHHAHCOBO-X03HCTBEHHOH, KaAPOBOH U MHON ()yHKIMOHAIBHOM
JIESITENIbHOCTU OpraHU3alliH.

1.3. Hacrosee [lonoxeHnue sBIsieTcs JOKaNbHBIM HOPMaTHBHEIM akToM (manee — JIHA) TAIIOY CO
«CKCMI'Cy», ocHOBOH Npu pa3pabOTKe U NPHHITUH HOBBIX HOPMATHUBHBIX JOKYMEHTOB U 00SI3aTENILHO
K MCIIOJTHEHHUIO BCEMH yYaCTHUKaMH 00pa30BaTebHBIX OTHOIICHHH.

1.4. ITonoxxenue pazpaboTaHO Ha OCHOBAHUU:

e Tpynosoro konekca Poccuiickoit ®enepanuu ot 30.12.2001roma Nel97-®3 (¢ uaMmeHeHHMsIMU U
nonoaaerusMu oT 29.12.2020r.) (nanee - TK P®),

e ®enepanpHoro 3akona «O6 obpazoBanuu B Poccuiickuit @eneparmuy oT 29.12.2012 r. Ne273-D3
(c u3MeHeHusIMHU U fgonoiaHeHusMu (nanee - @3 Ne 273 06 oOpa3oBaHun);

e Hanwmonansnoro crangapra PO I'OCT P 7.0.97-2016 «Cucrema craHmapTroB o uH(popMmanuu,
OUOMHOTEUHOMY M H3JATEeNbCKOMY Jeny. OpraHu3allMOHHO-PACIOPSIUTENbHAs TOKYMEHTALIHSL.
TpeboBanuss K OQOpPMICHHIO AOKYMEHTOB» (YTB. mpukazoM @DenepanbHOr0 areHTcTBa IIo
TEXHUYECKOMY PEryJIUpOBaHUIO U MeTposioruu ot § gexadpst 2016 r. Ne2004-ct. (¢ H3MEHEHUSIMH U
nponoaHeHusMu ot 14.05. 2018r.) (manee — ['OCT P 7.0.97-2016);

o [lpukaza Munnpocsemenuss Poccunm ot 24.08.2022r. Ne762 «O6 yrBepxaenuu Ilopsiaka
OpraHu3allid U OCYLIECTBJIEHHsS O00pa3oBaTEIbHOM JESTENBPHOCTH 10 00pa3oBaTeIbHLIM
IporpamMMam CpeIHero MpodecCHoHaNbHOro 0opazoBanusy» (nanee — [Topsaaok Ne762);

Ycrasa TATIOY CO «CKCMI'C».
1.5. JlokanpHble aKThl KOJUIEIKa JEHCTBYIOT TOJBKO B Ipelenax KoJlemKa U He MOTYT PeryJHpoBaTh



OTHOIIIEHUS BHE €ro.

1.6. IIpu TUpUHATHHM JIOKAJIHGHBIX HOPMATHBHEIX AaKTOB, 3aTPAardBAlOIKX IpaBa OOyYalOIIUXCS H
paGoTHHKOB 00pa30BaTeNnbHOM OpraHW3alii, BKIOYas paboduylo IporpaMMy BOCIUTAHHMS H
KaIeH/[apHENA TUIaH BOCIHTATEHHOM PaGOTh], YIATHBACTCS MHEHHE COBETOB 0GYUAIONIMXCS, COBETOB
poxutenell, NIPeACTaBUTEIBHBIX OPraHOB OOYYaIOIMXCS, a TAKXKe B NOPAAKE M B CIy4asx, KOTOpEIE
TIpE Ty CMOTPEHEI TPYIOBEIM 3aKOHOIATENBCTBOM (IL.3. cT.30 ©3 Ne273).

1.7. B coorBerctBur ¢ 3akoHOM 00 00pa3oBaHMM HOPMBI JIOKAJIBHBIX HOPMATHUBHBIX aKTOB,
yXyRIIAOIIe HOJOXEHUe 00yJarouXcs Wi pabOTHUKOB KOJUIEKA II0 CPABHEHHUIO C IIOJIOKEHUEM,
YCTaHOBJICHHBIM 3aKOHOJATEIHCTBOM 00 00pa30BaHiH, TPYAOBEIM 3aKOHOAATEIECTBOM, JIHOO IPUHATHIE
C HapyIIeHWeM YCTAHOBIICHHOTO TIOpSAKa, B Konemke He mnpuMeHsioTces (cr.30 ®3 Ne273 06
o0pazoBaHHH).

. 2. ey u 3agaun
2.1. Hensamu u 3agavyamu Hactosmero ITooxeHue IBISIOTCS:
®  CO3JaHHUE eIUHOM U COrIACOBAHHOM CHCTEMBI JIOKATHHEIX HOPMATHBHEIX aKTOB KOJUIEIKA;
e  ofecreyeHHe IpUHIAIA 3aKOHHOCTH B HOPMOTBOPYECKOH eITeTBHOCTH KOJUIEIKa;
) COBEPIIECHCTBOBAHKE IIPOIIECCa IMOATOTOBKH, OQOPMIICHHS, IPUHATHS U PEAM3alMHA JIOKAIBHEIX
HOPMATHBHEIX aKTOB;
®  TpefoTBpalieHHE JOyONMPOBaHWSA PETYIMPOBAHUS OOIIECTBEHHBIX U 00pa3oBaTeNBEHBIX
OTHOUICHHH B KOJUIEIKE.
2.2. JloxanpHBlE aKTHl M3JAIOTCI II0 OCHOBHBIM BOIPOCAM OpTraHU3alliH ¥ OCYILECTBICHHS
00pa30BaTENBHON JIESATENFHOCTH KOJUIEKa, B TOM YHCJIE II0 BOIIPOCAM, PErIaMEHTHPYIOLIUM [IPaBHiIa
npuéMa 00yJaroINuXCs, PeXKIM 3aHATHI 00yJaromuxcsl, GopMbl, IEPHOANYHOCTD U MOPSIOK TEKYILIEro
KOHTpPOJS YCIEBAEMOCTH H IPOMEXYTOUHOM arTecTauuu OOYYaloIMuXCs, IOPSIOK M OCHOBAHHUS
IIepEeBOJia, OTYUCICHHUS M BOCCTAHOBICHHSI OOYJAIOINMXCSH, MOPSNOK OQOpMIICHHMS BO3HHKHOBEHHS,
IOPUOCTAHOBIEHUS M IPEKpallleHHA OTHONICHHH MeXAy obpa3oBaTelpHO opradusanueil u
obyuaronmumucs ¥ (WiM) pOXUTENSIMH (3aKOHHBIMH —IIPEJICTABUTEISIME) HECOBEPIICHHOIETHUX
obygaromuxcs (cT.30 ®3 Ne273 06 obpasoBanun).

3. Bunpl 10KaILHBIX HOPMATHBHBIX AKTOB

3.1. Ha ocuoBanuu Ycrapa (paszmen 10) mesrensrocts 'AIIOY CO «CKCMI'C» pernmamMeHTHpyeETCs
CIICAYIOIIMH JIOKAJIBHBIMHA HOPMATHBHBIMH aKTaMH:

1) pemeHns KoIIErHagbHEIX OPTaHOB IO BOIPOCAM, OTHOCSIMMCS K MX KOMIIETEHIIHY;

2) KOJUIEKTHBHBIE IOTOBOPEI, COTIAIICHHS, TPYIOBBIE IOTOBOPHL;

3) mpuKa3kl, pacHOPSDKEHUS TUPEKTOPa KOJIICAXKa;

4) IPOTOKOJIEL;

5) IOJIOKEHNS;

6) npaBuia ¥ IMOPSIKHU;

7) HHCTPYKIIUH, B TOM YHCIE JOIDKHOCTHEIE;

8) mporpamMsr;

9) pacrrcanus 3aHATHH.

INpencraBneHHbIH TepeYeHb BUAOB JIOKATBHEIX HOPMATHBHEIX aKTOB HE SABIACTCS UL KOJUISI KA
HCYEPIBIBAIOIINM.
3.1.1. Pemenue — JTOKaNBLHBIA aKT, MIpUHUMAEMbIH 00mEM coOpanueM pabOTHHKOB ¥ 00yJaroIuXcs A
peau3anyy Npasa Ha y9acTHe B yIpaBIeHHH 00pa30BaTeNbHOM OpraHu3alyei.




.

3.1.2.KomIekTHBHEI HOrOBOp — 5TO IIPaBOBOM aKT, KOTOPHIM PETYIHPYET COIHAILHO-TPYIOBBIC
OTHOINIEHMS B OpraHM3allvd, 3aKI0UacMbli paboTHuKamMu H paboTojaTeieM B JMIE HX
[IPEACTAaBUTEIICH.

3.1.3. IIpuka3 - JIOKaNBHBIM HOPMATHBHBIH (PacmoOpsIATENbHEIN) aKT, H3AaBaeMBIH AUPEKTOPOM s
penieHus OCHOBHBIX ¥ OIIEPAaTHBHBIX 3aJad4, CTOSAINMX Hepel KolekeM. B menonpousBoAcTBe
KOJUIEIKa BBIJIENSIOTCS IPUKA3bl 10 JIMYHOMY COCTaBY, IPHKA3bI II0 OCHOBHOM JEATEIbHOCTH.

3.1.4. PacnopspkeHHe - IpPaBOBOM aKT, M3/(aBacMbii €MHOJIMYHO PYKOBOAMTEIEM B IpeZesaX ero
KOMIIETEHIIUM B LEIIX Pa3peLICHUSA OIEPATHBHBIX BONpPOCOB. PacmopspkeHMe, Kak IIPaBHIIO, UMEET
OrpaHMYEHHEIA CPOK JAEHCTBUSA U KacaeTcs y3KOIro Kpyra JOJDKHOCTHBIX JIMII.

" 3.1.5. Tlonmoxkenue - JIOKATHHEIM HOPMATHBHO-IIPABOBOM AaKT, KOTOPEIA NETATBbHO pPeriTaMeHTHpYeT
IIpaBOBOM CTATYC, OpraHU3ALUIO, IIOPANOK AEATEILHOCTH KOIIE/IKa.

3.1.6. IlpaBunma — JOKaIbHBIE HOPMATHWBHEIH akT, perIaMEHTHPYIOIIUH OpraHH3alliOHHEIE,
JUCIUINIMHAPHEIE, XO3SHCTBEHHBIE M MHBIE CIElHajJbHbIe CTOPOHEI HESITEIHHOCTH KONIIEMKa M €ro
pabOTHUKOB, OOYJAIOLIIXCS U MX POJUTENCH (3aKOHHEBIX IIPE/ICTaBUTENeH).

3.1.7. Tlopsimok — JIOKAJMBHBIA aKT, ONpPEJEIIOIINHA I10CIeI0BaTeIbHOCTD BBIIIONHEHMS JCHCTBUH [
peLIeHus ONpe/IeICHHOH 3a/1aul, OJJHO3HAYHO OIMCHIBAET IIPOLIENYPY

3.1.8. MacTpyKnus - JOKaIGHEIA HOPMATHUBHBIA aKT, COAEpXAIMi CBOJ IpaBUI, YCTaHABIHBAIOLIUH,
Pa3BACHAIONMHA ¥ JETAIGHO PACKPHIBAIONIMN IIOPSAAOK M CIOCOOBI BBIIONHEHWS JIEHCTBHIM;
COBOKYIIHOCTh IPAaBHJI OCYIIECTBICHHS OIpEIENEHHBIX BHIOB JEATENBHOCTH (B TOM HHCIE,
JOJDKHOCTHAS HHCTPYKITHS).

3.1.9. Ilporpamma (oGpasoBarensHas Iporpamma, mnporpamma pasButus). OOpazoBaTenpHas
IIPOTpaMMa—OCHOBHOI HOpMaTHBHBEIN JOKYMEHT 00pa30BaTeIIFHOTO YUPEKAECHH, KOTOPBIH ONpeNeIeT
cozieprkaHue oO0pa3zoBaHusl.

4. Tlopsnok pa3spaboTKH N COIJIACOBAHNAS JIOKAJILHBIX HOPMATHBHBLIX AKTOB
4.1. VlHAu#@aTopoM IIOATOTOBKH JIOKAQIBbHBIX aKTOB MOTYT OBITB: YYpEOHTENb; OpPraHbl YIpPaBICHHUSI

o0pa3oBaHMEM; aIMHUHHCTPALUS KOJUIEIKA, B JIHIE €€ PyKOBOLUTENS, 3aMECTHUTEICH PYKOBOIUTEINS;

CTPYKTYPHOE IIOApa3eieHHe KOJUIMXa; YIACTHUKH 00pa30BaTeNbHEIX OTHOLICHHH. OCHOBaHHEM IS

MOJITOTOBKH JIOKAJBHOTO aKTa MOTYT TaKXe SBJIATHCS H3MEHEHMS, W3JaHHE HOBBIX HOPMAaTHBHBIX

MPaBOBHIX aKTOB B 3aKOHOJATeNsCTBE PO.

42. K nuuaM, DpAHAMAIOIIAM pelieHus o paspaborke u npuHsatuu JIHA, oTHOCATCA: HUPEKTOP

KOJUIEKa, 3aMECTHUTENN AUPEKTOPpa IO COOTBETCTBYIOIIUM HAIPaBIICHUAM JEATENHHOCTH KOJUIEIXKA.

4.3. JTupexTop ¥ 3aMECTUTENH JUPEKTOpa, IPHHSBIIHNE pelleHue o paspaborke JIHA, BnpaBe nmopyduTs

moAroToBKY mpoekTa JIHA cooTBETCTBYIOIMEMY AOIDKHOCTHOMY JIHITY, CTPYKTYPHOMY TTOZpa3/ielIeHHIO,

60 pa3paboTaTh IPOEKT CaMOCTOSITENBHO.

4.4, Oprassl ¥ Jula, KOMIETEHTHEIE BHOCUTD IpeproxeHus o paspaborke JIHA u mpeacTaBmars ux
IIPOCKTHI:

e  PYKOBOJWTENHM CTPYKTYpPHBIX MOJpasJelicHuil Kojulemka II0 BOIpOCaM JEATEIbHOCTH -
IoJpasielIeHus] ¥ NOAYNHEHHBIX pabOTHUKOB;

. [PECTaBUTEI TOCYNAPCTBEHHBIX OpPraHOB, a TaKXKe JMI@, KOTOPHIM IIPH WCIHOJHEHHH
cIy)xeOHBIX 00513aHHOCTEH, CTal0 M3BECTHO O BOHHUKHOBEHHH HECOOTBETCTBMS CYIIECTBYIOIIMX
JIHA peiicTByIOmEeMy 3aKoHOAaTenscTBy Poccuiickoit @enepauuu Wi MHBIM 00543aTeIbHBIM
HOpPMAaTHBAM.

4.5. OTBETCTBEHHBIMM 3a HOATOTOBKY ITOJIOXKEHHH, NPOEKTOB IIPUKA30B, PACIOPHKCHHH, IUIAHOB,

HPOrpaMM SBJISIOTCS 3aMECTUTEIH JUPEKTOPA KOJUIEIDKA.

4.6. Pa3spaGoTYuK JOKYMEHTa ONpefeiseT epedeHb II0Apasele i, KOTopse OyayT 3a/IedCTBOBAHbI




Ipy BHCAPCHUM ¥ MNPUMECHCHHMH HOKYMEHTa, W HaIpaBIICT IPOCKT Ha COIIACOBAHHEC B I9TH

IOApa3eeHHsL.

4.7. CornacoBanue JIHA ocymecTBISETCS COOTBETCTBYIOIIUME OpraHaMMU:

4,7.1. K xommereHmuu HaOnromaTensHOro COBETA OTHOCHUTCS, B YAaCTHOCTH,  PAacCMOTPEHHE
npemioxennit Yupenutens uwnn Jupekropa xomiepxa o BHeceHnn m3MmeHeHud B Yceras IAIIOY CO
«CKCMI'C».

4.7.2. K xomnereruun O6mero cobpanus (KondepeHuun) pabOTHUKOB ¥ 00YYaIOIIMXCS YUPEKACHUI
oTHOCcHTCA paspaborka u npursaTue JIHA, 3aTparuBaromux TpyOBEE H COIMATBHEIE IpaBa pabOTHUKOB
1 obyuaromuxcs Yupexnenus (11.10.2 Ycrasa).

4.7.3. K xomnerennuu CoBera YdpexxaeHysi OTHOCHTCS pa3pabOTKa M IPHUHATHE JOKATHHBIX aKTOB TI0
BompocaM 0Opa30BaTeNbHON [AeATeNBHOCTH Kolemka. B mepwomsl Mexnay 3acemanusamu Cosera
Yupexnenns Ilemarormdeckuii coBeT IMOJHOMOYEH, TI0 pacmopsDkeHMmo JupekTopa, pa3pabaThiBaTh M
[pAHUMATh JIOKAJGHBIE HOPMATHBHEIE aKTBI IO BOIpOcaM OOpa30BATENbHOM —NEATETBHOCTH
Vuapexnenus (11.10.3. Ycrasa).

4.7.4. Ha ocHoBanmm YCTaBa, WHBIC JIOKAIBHEIE HOPMATHBHBIE aKTHl NMPHHHUMAIOTCA JHPEKTOPOM
xomnemxka (1.10.4).

4.8.I1py npUHATHY JIOKAJIBHEIX HOPMATHUBHEIX aKTOB, 3aTPardBaOIIUX IpaBa 00YJarONINXCs KOJUISKA,
BKIIIOYas pabodyyro IporpaMMy BOCIMTAHMS H KaJICHAAPHBIA IUIAaH BOCIHMTATEIBHOH paboThl,
yuuteiBaeTcs MHeHHe CoBera oOyuaromuxcs, CoBera poauTeneii, a Takke B IOPSOKE W B CIOyYasX,
KOTOpEIE IIPENYCMOTPEHE! TPYAOBEIM 3akoHoaTeiseTBOM (11.3.c1.30 @3 Ne27306 ob6pazoBanuy).

5. CTpykrypa, cogep:xanue, u opopMIICHHE JIOKAIbHBIX AKTOB
5.1. OdopmreHne MTOKAJIFHOTO aKTa BHIIONHACTCS B COOTBETCTBUH ¢ TpeOoBaHusamu HanmoHamsHOTO
cragpapra P@® I'OCT P 7.0.97-2016 «CucremMa craHmapToB 10 mH(OpManuu, OWOIMOTEYHOMY H °
U3MaTeNbckoMy Aeny. OpraHu3allMOHHO-pacIOpsAANTeNbHAs JOKyMeHTamus. 1peOoBaHHSI K
oopmIIeHHIO HOKYMEHTOBY (YTBEP)KICHHOIO IpuKa3zoM PefepantbHOTO areHTCTBA 10 TEXHUIECKOMY
peryinupoBaHui0 U Merponorud or 8 nexabps 2016 r. Ne 2004-ct) Ilpumenenue Cranpapra
IpeArnoaraeT NPUBEACHUE JIOKAIFHBIX HOPMaTUBHBIX aKTOB OpTaHM3aIlH, yCTaHABIMBAIOIINX TIpaBuiia
o(hopMIICHHS JOKYMEHTOB, B cooTBeTcTBHE c0 Crammaprom. IIpn Hamucasum Hactosmero ITomoxeHus
HCIONIB30BaHE MeToxuueckue pekomeHaanuu no npumereruto 'OCTa P 7.0.97-2016, paspaboTanHbie
QenepaibHBEIM  apXWBHBIM areHTcTBOoM uH OBY  «Bceepoccuiickuif  Hay4HO-HCCNEIOBATENHCKAN
HMHCTUTYT JOKYMEHTOBEICHUS U apXUBHOIO JENay.
5.2. CrpykTypa JOKaNbHEIX aKTOB BKIIOYAET:
- ofmuye MONOXKEHHUS: IEPeYEHb PEryJMpYeMbIX BOIPOCOB; HOPMAaTHBHBEIE IIPAaBOBHIC aKTHl, B
COOTBETCTBHM C KOTOPHIMH JIOKANHHEIM aKT HpUHUMAETCH; KaTerOpUd IJHI, NOAUaJaloIlMX IIOX
JeHCTBHUE JTOKATBHOIO aKTa;
- OCHOBHasg 4YacTh: IpaBa H oO0s3aHHOCTH paboTHMKa u paboTonmaTens, aJAMUHHCTpALUH,
TIEAATOTHYECKOT0 KOJUIEKTHBA W OOyJaromWXCs W WX POAUTENeH; NMpoNexypEl, HE OIpeleleHHEIE
3aKOHOJATENBCTBOM; NEHCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTH U IIp. IIPOJOJDKEHUE,
-~ 3aKJIFOYUTENbHBIE IIOJIOKCHUS: BPEMs BCTYILICHUS JIOKAJIBHOTO aKTa B CHILY, IIEPEYEHb JIOKAJIBbHBIX
aKTOB MJIM OTHCIIBHBIX ITOJIOKEHHH, MPeKpalfaomuX JeHCTBHE ¢ IPUHATHEM HOBOTO aKTa.
5.3.0cHoBHas wacts JIHA cocTouT U3 pa3zenos, HOAPa3AeIOB, IIYHKTOB ¥ IOAIYHKTOB.
5.4 Kaxxpprit pa3fen AMEeT COOTBETCTBYIONIMI HOMED M 3ar0JI0BOK.
5.5. Ecnu B JOKaNbHOM aKTe MPHBOJITCS TaOMMIEI, rpad¥iku, KapThl, CXEMBl, TO OHHM, KaK IIPaBuIIO,
JOJDKHE! 0GOPMIIITECS B BUJE IPHUIIOKECHHH, 8 COOTBETCTBYIOLIME ITYHKTHI aKTa JOJDKHBI HMETh CCHLUIKH
Ha OTH NPHIIOKCHUS.




5.6. JloxanpHEIH akT ¢ [IpunoxeBHAMH JOJDKEH HMETh CKBO3HYIO HyMEPAIIHIO CTPaHHI]

5.7. JloKkanpHBIM aKT M3MAracTCsi Ha TOCYHAapCTBEHHOM s3bike P® H [JODKEH COOTBETCTBOBATH

JUTEPaTypHBIM HOpPMaM.

5.8. B NOKaNBHBIX aKTaX JalOTCS OMpEICNCHHs BBOAMMBIX IOPHIAMYECKMX, TEXHHYECKMX H JAPYTHX

CHENHAILHBIX TEPMHHOB, €CIM OHHM HE SBIIIOTCS OOLIEH3BECTHBIMH W HEYNOTPEOIIeMBIMH B

3akoHozaTenscTBe Poccuiickoit @eneparuy 1 peruoHaIbHOM 3aKOHOJATEIbCTBE.

5.9. Cormacro I'OCT P 7.0.97-2016 mis u3roToBieHMs IOOBIX BUAOB JOKYMEHTOB, KPOME ITHCEM,

HCIOJIB3yETCs OJIaHK, KOTOPBIH BKIFOYAET B ce04:

. HaUMEHOBAaHWE OpTraHW3allif. YKa3bIBAcTCA OHO B CTPOIOM COOTBETCTBHH C YYPEAUTEIHLHBIMU
JOKyMEHTAMH;

e  HaUMEHOBAHHUE BUJA JOKyMEHTA. YKa3bpIBACTCS IIOCIC HAMMEHOBAHMS OpPraHHU3aliy PONMCHBIMU
6yxsamu ([IOJIOXKEHUE, MHCTPVKIIMA u T. 1.); '

®  JaTy peructpanud (YTBEPXKACHHS) U PETHCTPALMOHHBIN HOMEP JOKYMEHTA.

5.10. Ilpu co3maHuu AOKYMEHTa Ha JABYX W 0oJiee CTpaHHIAX BTOPYIO H IOCIEAYIOIIHE CTPaHHIBI

HyMepyloT. Homepa cTpaHuIl IPOCTaBISIOTCS MOCEPERUHE BEPXHETO IO JIOKYMEHTa Ha PAaCCTOSHUH

He meHee 10 MM oT BepxHero xpas nucra. Ha TUTYNBHOM JHMCTE JOKYMEHTAa HOMEpP CTPaHMUBL HE

YKa3BIBAETCS, HO YIUTHIBACTCS IPHU O0IIeH HyMepaluy CTpaHuUII.

5.11. Pasmep mpudra - Ne 12-14. Ilpu cocTtaBieHuy TabIHUIl JOIyCKAaeTCS HCIIONB30BAHUE IIPU(TOB

MeHbpIHX pasMepoB (mo Ne 10, 11). Tabmuusr ¥ rpaduxu MOryT pacmoiaraThbcs Ha JucTe Oymaru c

HCIIONIb30BaHUEM alTbOOMHOM OpHEHTAlNH CTPaHMUITEL.

5.12. T'pu¢ yrBepxaenus npocrapigercs Ha JIHA B ciydae ero yTBepxAeHUS JODKHOCTHEIM JIAIIOM,

PaCIOpAIUTEFHEIM JHOKYMEHTOM (TOCTAHOBJICHHEM, pEIIeHHeM, IPHKa30M, pPaclopsDKEHHEM) WA

pEIIeHnEM KOJUIETHAIFHOTO OpraHa.

5.12.1. Tlpu yTBEepXXAECHUH JOKYMEHTa HOJDKHOCTHBIM JIMIOM TpH(}p YTBEPXKAEHHS COCTOMT M3 CIIOBA

YTBEPXIAK), namMeHOBaHMWS JODKHOCTH JIMIA, YTBEPXKAAIOMIErO MOKYMEHT, €ro IIOAMNHUCH,

WHHUIAAIOB, (aMHIMHA W HaThl yrBepxaeHus. OTTHCK IeYaTH KOJUICDKAa 3aBepseT IOIMHHOCTD

TOJMCH JOJDKHOCTHOTO JIMIA Ha JIOKAIBHOM aKTe.

5.12.2. Ilpu yTREPXXICHUH TOKYMEHTA PaCIIOPIIATEIBHBIM JOKYMEHTOM TpU() YTBEPKIACHUS BKITIOYACT

cmopo YTBEPXIEH (YTBEPXJIEHA, YTBEPXIEHBI wim YTBEPXJIEHO), cormacoBasHOe C

HAaMMEHOBAaHHMEM BHJA YTBEPKIA€MOro JOKyMeHTa. ['pud yTBEpXKAEHHS BKIIOYACT TaKOKe

HaVMEHOBAHUE PACIOPAAUTEILHOIO JOKYMEHTA B TBOPUTEIIBHOM IIa€Xe, €ro JaTy H HoMep.

5.12.3. I'put yTBepXKISHHSI pa3MeINaeTcs B IIPaBOM BEpPXHEM YIIy HEpBOro JHCTa JoKyMmeHTa. llpu

HAIMYIHKN ABYX HIIK HECKOJIBKHX I‘pPI(i)OB YTBEPXKASHNA OHH MOIYT paciojiaraTbCA CIIpaBa H CJI€Ba OT

HaVMEHOBaHHUS BHJa IOKyMEHTA, pa3sMeInaeMoro 1o LeHTpy.

5.13. I'pud npmaarus npocrapnsgercs Ha JIHA B ciyuae ero NOpUHATHA COOTBETCTBYIOLIMM

KOJUIETHATbHBIM OPTaHOM YIIPaBJICHHS.

5.14.1.Ilpu npuHATHE JOKyMEHTAa KOJUIETHAIBHBIM OPraHOM B rpude NMPHHATHA yKa3bIBA€TCSA CJIOBO

TIPUHAT (ITPHATO, TIPUHATA).

5.14.2. B rpude npuHATHASA YKa3BHIBAIOTCS CBEAECHUSA 00 opraHe, IpUHABIIEM NOKYMEHT, JaTe U HOMEPE

IPOTOKOJIa, B KOTOPOM 3a)IKCHPOBAHO PEIICHHE O IPUHATHH.

5.14.3. I'pud npuBATHSA pa3sMeIaeTcs IOCEPEAMHE BBEPXY NIEPBOTO JIHCTa JOKYMEHTA.

5.15.Ilo0 Mepe HEOOXOMMMOCTH pasMemaeTcs MH(GOPMAIMS O COTIACOBaHMH. I'pud cornacoBaHus

JOKYMEHTOB IPOCTABJIIETCS Ha JOKYMEHTAaX, COTJIACOBAHHBIX KOJUIETHaJBHBIME OpraHaMy yIpaBIeHH .

5.16. Cpenu NOKaIbHEIX aKTOB KOJUIEIDKA BBICUIYIO IOPHUAMYECKYIO Criry umMeeT Ycras. Ilosromy

IPHHAMAaEMEIe JIOKATBHEIE aKTHl HE JJOJDKHEI IPOTHBOPETUTD Y CTaBy KOJLIEMKa.




5.17.JJHA mDommexaT perHCTpanud, KOTOPYI0 OCYINECTBIIET OTBETCTBEHHBIH 3a BEJCHHE
IIeTIONPOM3BOICTBA B KOJUIEIDKE.

5.18. [Tata yTBepKICHUSA JOKYMEHTA SBJISICTCSA AATOM BCTYIUICHHUS €T0 B CUILY.

5.19. Opurusans! AeHCTBYIOMHKX JIOKAIFHBIX HOPMATHBHBIX aKTOB XpaHATca B KaHUensapuu Koiuiemxka.
ITonpaspeneHusM, KOTOPEIE PYKOBOJACTBYIOTCS TEM HJIM MHBIM JIOKaJbHBIM aKTOM, HEOOXOAUMO UMETH
€ro KOIHUIO.

5.20.Hexoropsie Buns: JIHA mojiexar pa3sMeIIeHHIO Ha OQUITHANEHOM caiiTe KoJuemKa

6. IlopsiAoK N3MEHEHNS ¥ OTMEHbI JIOKAJILHBIX HOPMATUBHBIX AKTOB
6.1. JIHA MoryT OBIT W3MEHEHEI ¥ JOTIONHEHE! TOJNBKO NPUHATHEM HOBOM pemakiuu JIHA, B momHOM
obBeMe aKTa - IyTeM yTBepxeHus Hoporo JIHA.
6.2. IHA mommexat #3MeHEeHHIO, NOTOHEHNI0, OTMEHe B CIIEAYIOIIHIX CIIyJasx:
6.2.1. peopranuzamum (M3MEHEHHE) CTPYKTYpHl C W3MCHEHHMEM HaWMEHOBaHMs JOO 3amad u
HaIpaBJICHUH NEATEIFHOCTH COOTBETCTBYIOIUX CTPYKTYPHBIX IIOApa3eIICHHI;
6.2.2. u3MeHeHus 3aKkoHOAaTeNbeTBa Poccuiickoii denepanmm, BIeKyliee CYIIECTBEHHOE H3MEHEHHE
KBaJM(HKAIMOHHEIX TPeOOBaHUM, IPeaBABIIEMEIX K paboTHukaMm. ITox CyIIecTBEHHBIM H3MEHEHUEM
HacTtosmero ITonoxenns NoHUMaeTcs H3MEHeHue TpeGoBaHuii GesomacHocTH paboT u yenyr, ®I'OC, a
PaBHO M3MCHEHHE HAMMEHOBAHMS JOJDKHOCTEH, oObeMa 3HaHMUIi, IOJTHOMOYMM M OTBETCTBEHHOCTH
pabotaukoB, npezncrapirronmx CIIO B OTHOWIEHHIX ¢ rOCyJapCTBEHHBIMH OpraHaMH H CTOPOHHUMH
OpraHU3aIysIMH.
6.3. B ciywasx, npexycmoTpenssix 0. 6.2. Ilonoxenns, HoBblit JIHA nomkeH OBITh IPUHAT HE MO3JHES
CpOKa, YCTaHOBJIEHHOTO 3aKOHOAATeNBCTBOM Poccumiickoii @enmepanuy, HOpMaTHBaMH, MO0 HHBIMU
JIHA, a npu OTCYTCTBHM yKa3aHHUs Ha Takod CpOK - He IOo3[Hee 2 HeleNlb C JaThl BCTYIUICHUS B CHITY
JIOKyMeHTa, TIoBjIeKmero usmenenue JIHA.
6.4. JIHA moryT OBITH JOCPOIHO U3MEHEHEL:
6.4.1. B cirygae BHECEHNI U3MECHEHMI B YIPESAUTEILHBIE JOKYMEHTH KOJUIEIKA,
6.4.2. B cifyyae H3MECHEHHS 3aKOHOAATENBCTBRA B chepe Tpyna U 00pa3oBaHusl.
6.5. TIpeoXKeHHe O BHECEHHM W3MEHEHHH MOXET MCXOJWTh OT M0GOro OpraHa ¥ JIMIQA, KOTOPHIA
COIJIacHO . HacTosmeMy IIOoMOXEeHHI0 HMMEET IpaBO CTaBHTh BOMPOC O pa3paboTKe M IPUHITHU
cootBeTcTByIomero JIHA, nmu6o yTRepxaaTh 3TOT JOKYMEHT.
6.6. Otmena JIHA mpoumssogurcs ¢ coOmoJieHreM MIpaBHia, IpexycMoTpenHoro m. 6.1. HacTosmero
Ilonoxenus.

7. Ilopsnox NpuHATHS, BCTYILICHHE B CHJIY H CPOK AeiiCTBHSA JIOKAJILHBIX HOPMATHBHBIX AKTOB
7.1. B cootBercTBHM ¢ YcTaBoM xoimnemka JIHA yTeepxIaoTca AUPEKTOPOM.
7.2 Jatoit mpumsTHs JIHA cudTaeTrcs pgaTta €ro yTBEPKIOCHHA TUPEKTOPOM  KOJUIEIDKA.
7.3. JIHA BcTymaroT B CHIy ¢ MOMEHTa YTBEpXKACHHS W IpHOOpeTaroT 00sg3aTeNbHBIA XapakTep OIS
BCeX pabOTHHKOB KOJUIEIKA.
7.4. JIHA ne#icTBUTENHHEI 1O MOMEHTA NIPU3HAHUS YTPATUBIIMMH CHILY.

8. 3akmounTeJbHbBIE MOJ0KECHIA
8.1. Hacrosmee IlomoxKeHHE BCTYMaeT B CHILYy C AAThHl YTBEPXKIACHHS €ro JHUPEKTOPOM KOJUICHXa U
JIelCTBYET 10 MOMEHTA €TI0 OTMEHBL.
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